HMS Safe Handling, Release, and Identification Workshop

Online Recertification Training Course

USER GUIDE

Initial Login

Go to: www.hmsworkshop.fisheries.noaa.gov

Home

Username NOAA ACCOUNT LOGIN

| Username |

Password

Password ‘ @ |

SIGN IN

Forgot login details

Haven't you joined yet] Sign up here!

1) Go to “Haven't you joined yet? Sign up here!” Click on “Sign up here!”



Home

Online workshop

Please indicate which workshop(s) you are creating an account for

| Safe Handling, Release and Identification Workshop [ |

Shark Identification [

CONTINUE

2) Select the “Safe Handling, Release, and Identification Workshop”.

3) Click on “Continue.”
SAFE HANDLING RELEASE & IDENTIFICATION WORKSHOP REGISTRATION

The HMS Safe Handling, Release, & ldentification Recertification Workshop is only available to
persons who have previously attended an in-person workshop. In order to verify previous
attendance and to facilitate registration for this course you should have available the most
recent workshop certificate that was issued to you. You will need to provide the exact name of
the person on the certificate, the exact business name on the certificate (if applicable), the email
address, the cell phone number that you provided at the in-person workshop, and the NH
Identifier that is written on the certificate. Without this information, you will not be able to register

for the online recertification workshop.



Home / Select Workshop / Safe Handling. Release and Identification Workshop

Online workshop

Safe Handling, Release and Identification Workshop

Please provide the following information:

Select role Opsratod v

NH Identifier

Email |
Phone number |

CONTINUE @

1) Within the “Select Role” field click on the box to select your role. Select_‘Operator” or “Vessel
Owner.” Vessel owners who have, or have previously, been issued “Vessel Owner” workshop
certificates should select “Vessel Owner.” All other persons should select “Operator.”

2) Enter the NH Identifier that is provided on your most recent in-person workshop certificate.

3) Enter the email address that you provided at the most recent in-person workshop.
4) Enter the cell phone number (no dashes or parentheses (i.e., 1234567890)) that you
provided at the most recent in-person workshop.

5) Click on “Continue”.

A) Vessel Owner Registration



Home / Select Workshop / Safe Handling, Release and Identification Workshop / vessel-owner

Online workshop

Safe Handling, Release and Identification Workshop
Role: vessel-owner

Please provide the fallowing infarmation:

First Name |ane ‘ @

Last Name ‘ Does ‘ @

Email ‘ Jane.Doe@email.com ‘ @

Cell Phone ‘ ‘ @
Confirm Cell Phone ‘ ‘ @

CONTINUE @

1) The system will auto-populate your first and last name. Verify or edit this if needed. This
name will appear on the certificate issued at the conclusion of this course.

2) The system will auto-populate your email address.

3) Enter the cell phone number (no dashes or parentheses (i.e., 1234567890)) that you
provided at the most recent in-person workshop. Confirm cell phone number.

4) Click on “Continue”.

Home / Select workshop / Safe Handling, Release and Identification Workshop / vessel-owner

Online workshop
Safe Handling, Release and Identification Workshop

Role: vessel-owner
Please add all businesses that have an associated vessel.

f you entered wrong details about your businesses you can delete them through your profile after completing the registration

Existing businesses

CONTINUE

1) Add your business by selecting the “+Add Business”



Safe Handling, Release and Identification Workshop
Role: vessel-owner
Please add all businesses that have an associated vessel

If you entered wrong details about your businesses you can delete them through your profile after completing the registration

Existing businesses

Business Name

Business Street Address

Business State (abbrev.)

7)

Business ZIP code

| O
| O,
sty | @
| @
| | ©

+Add Business

CONTINUE @

Enter your Business Name. This will be printed on your certificate.

Enter your Business Street Address. This will be printed on your certificate.
Enter your Business City.

Enter your business’s Business State abbreviation.

Enter your business’s Business ZIP code.

If you have additional business, click on “+Add Business” to fill additional business

information.

If you are done entering all your business, click “Continue”.

If you entered wrong details or want to remove a business, you can delete them through your

profile after completing registration.



Home / Select Workshop / Safe Handling, Release and Identification Workshop / vessel-owner

Online workshop

Safe Handling, Release and Identification Workshop
Role: vessel-owner
Please add all businesses that hawe an associated vessel

If you entered wrong details about your vessels you can delete them through your profile after completing the registration

Vessel Permit Number | |

Vessel Registration Number |

©
Vessel Name | ‘ @
RO
@

Vessel Business Name | Please select an option -

+ Add Vesse @
CONTINUE @

1) Enter your Vessel Permit Number. This will be printed on your certificate.

2) Enter your Vessel Name. This will be printed on your certificate.

3) Enter your Vessel Registration Number. This will be printed on your certificate.

4) Within the Vessel Business Name field, click on the box to select the business this
vessel belongs to.

5) If you have any additional vessels to add click ‘“+Add Vessel.

6) Once you have added all the vessels you own, click the “Continue” button.

Home / Select Workshop / Safe Handling, Release and Identification Workshop / vessel-owner

Online workshop

Please provide the following information:

Username ‘ Jane.Doe@email.com ‘ @

Password ‘ ‘ @
Retype Password ‘ ‘ @
CREATE @

1) The system will auto populate the username. Keep the email as your username.



2) Enter your password.
3) Re-enter your password.
4) Click “Continue”.

WARNING

Under the penalty of perjury, | have ensured that the information provided is true.

pleisy  CANCEL

1) Click “Agree”.

Home

Username m NOAA ACCOUNT LOGIN

| Username ‘

password (",

Password | ® ‘

SIGN IN @

Forgot login details

Haven't you joined yet? Sign up here!

1) Login using your Username (email).

2) Enter your Password that you just created.

3) Click on “Sign In.”



hva o L (-

My Courses / Change password

New password* | The password should be at least 6 characters lor ‘ @

Required fields are marked with an asterizk (%)

CHANGE @

1) Enter your “Old Password.”

2) Enter a “New Password”. Save this new password because you will need it whenever you
login to this online training course website.

3) Re-enter your new password.

4) Click “Change.” Please write down this new password, as you will need it to login in the

future.

4 2 L (-

My Courses

COURSE CATALOG

> ATLANTIC SHARK CARCASS IDENTIFICATION ...

TN
Showall courses =~ Orderbytitle ~ G== aa= Q

1) Congratulations! You have successfully logged in. Click “Course Catalog.”



My Courses

Course catalog

‘ search courses

Dealers

ATLANTIC SHARK CARCASS
IDENTIFICATION RECERTIFICATION

{New Version) Atlantic Shark
Carcass Identification...

IN ROSTER

@
=3

My Courses /| Course catalog

90 KTNO &,

Dt

General
Participants

ATLANTIC SHARK CARCASS
IDENTIFICATION RECERTIFICATION

(New Version) Atlantic Shark
Carcass Identification...

@
]

Proxies

ATLANTIC SHARK CARCASS

IDENTIFICATION RECERTIFICATION

{New Version) Adlantic Shark
Carcass Identification

1) On this page, click on “Vessel Owners.”

=3

D

| Filter

Vessel

Operators

SAFE HANDLING, RELEASE, AND
IDENTIFICATION RECERTIFICATION

(New Version) Safe Handling,
Release, and Identification

(New Version) Safe Handling, Release, and Identification Recertification Workshop for Vessel Owners

SAFE HANDLING, RELEASE, AND IDENTIFICATION RECERTIFICATION WORKSHOP COURSES

View more

AVAILABLE FOR 365 DAYS UPON ENROLLMENT

Course content

& Introduction

Longline Required Equipment List

1) On this page, click on “Add to Roster.”

B

SAFE HANDLING, RELEASE, AND
IDENTIFICATION RECERTIFICATION

{New Version) Safe Handling,
Release, and Identification

@
B

(New Version) Safe Handling, Release, and Identification Recertification
Workshop for Vessel Owners

This is the e-learning course for the HMS Safe Handling, Release, and Identification workshop. This e-learning course is only
available to persons who have previously attended an in-person training workshop and are seeking recertification. This tr...




ENROLLMENT SUCCESS

Enrollment complete

v)

CONTINUE BROWSING THE CATALOG | GO TO COURSE
UNDO ENROLLMENT

1) On the pop-up, click on “Go to Course.”

My Courses / (New Version) Safe Handling, Release, and Identification Recertification Workshop for Vessel Owners

0, »1uuea,,$%

Owners

0% COMPLETED

SAFE HANDLING, RELEASE, AND IDENTIFICATION RECERTIFICATION WORKSHOP COURSES
(New Version) Safe Handling, Release, and Identification Recertification

Workshop for Vessel Owners

This is the e-learning course for the HMS Safe Handling, Release, and Identification workshop. This e-learning course is only
available to persons who have previously attended an in-person training workshop and are seeking recertification. This tr...

View more

Course content OFTIONS

& Introduction

START COURSE

EXPIRES IN 365 DAYS AND 23 HOURS
Rate this course

RAGR AR A g+ d

Longline Required Equipment List

® HMS safe Handling. Release, and Identification Workshop Overview

% Removing Fishing Gear From Longline Caught Sea Turtles Part 1

1)On this page, click on “Start Course.” You must proceed through each unit chronologically.

Each unit has a minimum amount of time to complete, although you may spend as much time

as needed on each unit.

At the end of the course, you must complete a 25 question assessment

and achieve a success rate of 80%. You will have three opportunities to take the assessment

and achieve a success rate of 80%. After successfully passing the assessment, you will be

prompted to print out your certificate of completion.
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B) Operator Registration

Home / Select Workshop / Safe Handling, Release and Identification Workshop / operator

Online workshop

Safe Handling, Release and Identification Workshop
Role: operator

Please provide the following information:

First Name ‘ John ‘ @
Last Name ‘ Doe ‘ @
Email ‘ John.Doe@email.com ‘ @

Cell Phone ‘

CONTINUE ®

1) The system will auto-populate your first and last name. Verify or edit this if needed. This
name will appear on the certificate issued at the conclusion of this course.

2) The system will auto-populate your email address.

3) Enter the cell phone number (no dashes or parentheses (i.e., 1234567890)) that you
provided at the most recent in-person workshop. Confirm cell phone number.

4) Click on “Continue”.
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Home / Select Workshop / Safe Handling, Release and Identification Workshop / operator

Online workshop

Please provide the following information:

Username ‘ inhn.Doe@emailAcnm | @

Password ‘ | @

Retype Password ‘ | @
©

1) Your Username is your email address. It will already be populated. Use this Username
whenever you log in to the online workshop recertification webpage.

2) Create a password.

3) Retype the password.

4) Click on “Create.”

WARNING

Under the penalty of perjury, | have ensured that the information provided is true.

Llelia  CANCEL

1) Click “Agree”.
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Home

Username m NOAA ACCOUNT LOGIN

| Username ‘

SIGN IN @

Forgot login details

Haven't you joined yet? Sign up here!

1) Login using your Username (email)
2) Enter your Password that you just created.

3) Click on “Sign In.”

e 2 L (-
My Courses / Change password El
0Old password | Your current password ‘ @
New password* | The password should be at least 6 characters lor ‘ @

Repeat password* | The same as above. ‘ @

Required fields are marked with an asterisk (¥).

CHANGE @

1) Enter your “Old Password.”

2) Enter a “New Password” and reenter it. Save this new password because you will need it
whenever you login to this online training course website.

3) Re-enter your new password.

4) Click “Change.” Please write down this new password, as you will need it to login in the

future.
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(=]
My Courses
COURSE CATALOG Show all courses = Order by title «

> ATLANTIC SHARK CARCASS IDENTIFICATION ...

1)Congratulations! You have successfully logged in. Click “Course Catalog.”

My Courses / Course catalog

| Search courses

General Vessel

Dealers Participant Proxies
articipants Operators

ATLANTIC SHARK CARCASS ATLANTIC SHARK CARCASS ATLANTIC SHARK CARCASS SAFE HANDLING, RELEASE, AND
IDENTIFICATION RECERTIFICATION IDENTIFICATION RECERTIFICATION IDENTIFICATION RECERTIFICATION IDENTIFICATION RECERTIFICATION
(New Version) Atlantic Shark (New Version) Atlantic Shark (New Version) Atlantic Shark (New Version) Safe Handling,
Carcass |dentification... Carcass |dentification... Carcass |dentification... Release, and Identification.
® © 8 £ 8 © |8 ®

1) On this page, click on “Vessel Operators.”

SAFE HANDLING, RELEASE, AND
IDENTIFICATION RECERTIFICATION

(New Version) Safe Handling,
Relesse, and Identfication

@
Lcl

14



My Courses / Course catalog / (New Version) Safe Handling, Release, and Identification Recertification Workshop for Vessel Operators
KHGS,

S 3
f@%
This is the e-learning course for the HMS Safe Handling, Release, and Identification workshop. This e-learning course is only

Vessel available to persons who have previously attended an in-person training workshop and are seeking recertification. This tr...

Operators View more

SAFE HANDLING, RELEASE, AND IDENTIFICATION RECERTIFICATION WORKSHOP COURSES
(New Version) Safe Handling, Release, and Identification Recertification
Workshop for Vessel Operators

Course content

& Introduction

1)On this page, click on “Add to Roster.”

ENROLLMENT SUCCESS

Enrollment complete

v)

CONTINUE BROWSING THE CATALOG GO TO COURSE

UNDO ENROLLMENT

1)On the pop-up, click on “Go to Course.”
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My Courses / (New Version) Safe Handling, Release, and Identification Recertification Workshop for Vessel Operators

SAFE HANDLING, RELEASE, AND IDENTIFICATION RECERTIFICATION WORKSHOP COURSES

(New Version) Safe Handling, Release, and Identification Recertification
Workshop for Vessel Operators

This is the e-learning course for the HMS Safe Handling, Release, and Identification workshop. This e-learning course is only
available to persons who have previously attended an in-person training workshop and are seeking recertification. This tr...

Operators View more

ECEMETENT Course content OPTIONS

START COURSE W Introduction

EXPIRES IN 365 DAYS AND 23 HOURS
Rate this course
WY i W Y

Longline Required Equipment List

® HMS Safe Handling. Release, and Identification Workshop Overview

1)On this page, click on “Start Course.” You must proceed through each unit chronologically.

Each unit has a minimum amount of time to complete, although you may spend as much time

as needed on each unit. At the end of the course, you must complete a 25 question assessment

and achieve a success rate of 80%. You will have three opportunities to take the assessment
and achieve a success rate of 80%. After successfully passing the assessment, you will be

prompted to print out your certificate of completion.

Editing and Adding Businesses/ Vessels for Vessel Owners

My Courses

Co
COURSE CATALOG Show all courses ~ _Or

> ATLANTIC SHARK CARCASS IDENTIFICATION ...

> SAFE HANDLING, RELEASE, AND IDENTIFICA...

1) To manage your businesses and vessels, click on your profile icon.

2) Select*Manage account”.
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My Courses / |. Does

@PROF LE CERTIFICATES MAPPED ACCOUNTS TRAINING HISTORY

Avatar
&

First name* |anE
Last name* | Does
Username* Jane.Doe@email.com

Password | Blank to leave unchanged ‘ GENERATE PASSWORD

Repeat password | The same as above
Email address* | Jane.Doe@email.com
1) Make sure you are on the “Profile” tab. Scroll down to the bottom of the page until you see

the User Addresses and User Vessels table.

@ + Add Address

User Addresses Business Name Business Street Address City State ZIP code
Sealnc 123 Sample 5t Waterloo FL 00000 o
Ocean Inc 124 Sample St Waterloo FL 00000 o
+ Add vessel
User Vessels Name Permit Number Registration Number Business Name
Wave Crasher 1234 123ABC Sea Inc o
Wavy 5678 456ABC Qcean Inc o

1) Click “+Add Address” to add a new business address. The system will populate text fields for

you to input the business address information.
2) Click the trash bin icon to remove a business address. If you remove a business address,
please delete any vessels that are also associated with the business address. If you still have

the vessel, you can delete and then re-add the vessel with the correct business address.
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UPDATE

User Addresses Business Name Business Street Address City State ZIP code
Sea Inc 123 Sample St Waterloo FL 00000 o
Ocean Inc 124 Sample St Waterloo FL 00000 o

@ E) Save Address

+ Add vessel
User Vessels Name Permit Number Registration Number Business Name
Wave Crasher 1234 123ABC 5ea Inc o
Wavy 5678 456ABC Qcean Inc o

1) In the open text fields, input your Business Name, Business Street Address, City, State, and
Zip Code.
2) Click the “Save Address” button to save the data.

UPDATE

+ Add Address

User Addresses Business Name Business Street Address City State ZIP code
Sea Inc 123 Sample 5t Wwaterloo FL 00000 i
Ocean Inc 124 Sample 5t Waterloo FL 00000 o

@ + Add vessel

User Vessels Name Permit Number Registration Number Business Name
Wave Crasher 1234 123ABC Sealnc

Wavy 5678 456ABC Ocean Inc o



1) To add new vessels click on the “+Add Vessel”. The system will populate text boxes for you to

input the vessel information.

2) To delete any existing vessels, click on the trash bin icon.

+ Add Address

User Addresses Business Name Business Street Address City State ZIP code
Sea Inc 123 Sample 5t Waterloo FL 00000 o
Qcean Inc 124 Sample 5t Waterloo FL 00000 o
User Vessels Name Permit Number Registration Number Business Name
Wave Crasher 1234 123ABC Sealnc m

5678 456ABC Ocean Inc

@ Sea Inc v @
@ B Save Vessel

=]

1) In the open text fields, input your Vessel Name, Permit Number, Registration Number.
2) Click on the drop-down box to select a Business Name that the vessel is associated with.

3) Click “Save Vessel” to save the data.
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